
 

 

LANGUAGE ARTS  A P A  s t y l e  o f  d o c u m e n t a t i o n

 

  BASIC RULES

According to the sixth edition of the Publication Manual of the American Psychological Association:
 Indent your reference list one-half inch from the left margin, excluding the first line of each reference, which should 

remain flush left. This is called a hanging indent. 
 Double-space all references. 
 Capitalize only the first word of a title or subtitle of a work. Capitalize all major words in journal titles. Italicize titles of 

books and journals. Note that the italicizing in these entries includes commas and periods. 
 Invert authors’ names (last name first); give last name and initials for all authors of a particular work, unless the work has more 

than six authors (in this case, list the first six authors and then use et al. after the sixth author’s name to indicate the rest of the 
authors). Alphabetize by authors’ last names letter by letter. If you have more than one work by a particular author, order them by 
publication date, oldest to newest (thus a 2008 article would appear before a 2009 article). When an author appears as a sole author 
and again as the first author of a group, list the one-author entries first. If no author is given for a particular source, alphabetize by 
the title of the piece in the reference list. Use a shortened version of the title for parenthetical citations within the text. 

 Use “&” instead of “and” before the author’s name when listing multiple authors of a single work. 

 
BASIC FORMS FOR SOURCES IN PRINT    

An article in a periodical (such as a journal, newspaper, or magazine)
 Author, A. A., Author, B. B., & Author, C. C. (Year of publication). Title of article. Title of Periodical, volume number 

(issue number), pages.
You need to list only the volume number if the periodical uses continuous pagination throughout a particular volume. If each issue 
begins with page 1, then you should list the issue number as well  Title of Periodical, volume number (issue number), pages.

A nonperiodical (such as a book, report, brochure or audiovisual media)
 Author, A. A. (Year of publication). Title of work: Capital letter also for subtitle. Location: Publisher. 

For “Location,” you should always list the city, and you should also include the state if the city is unfamiliar or if the city could be 
confused with one in another state. Use the two-letter zip-code abbreviation for each state.

Part of a nonperiodical (such as a book chapter or an article in a collection)
 Author, A. A., & Author, B. B. (Year of publication). Title of chapter. In A. Editor & B. Editor (Eds.), Title of book  

(pages of chapter). Location: Publisher.
When you list the pages of the chapter or essay in parentheses after the book title, use “pp.” before the numbers: (pp. 1-21). This 
abbreviation, however, does not appear before the page numbers in periodical references.

BASIC FORMS FOR ELECTRONIC SOURCES    

A web page
 Author, A. A. (Date of publication or revision). Title of full work. Retrieved from http://web address

An online journal or magazine
 Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of Journal, volume number. 

doi:0000000/000000000000
Since online materials can potentially change URLs, APA recommends providing a Digital Object Identifier (DOI), when it is 
available, as opposed to the URL. DOIs are unique to their documents and consist of a long alphanumeric code.

An online journal or magazine (no DOI assigned)
 Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of Journal, volume number. Retrieved from 

http://web address

E-mail
Because e-mail is a personal communication, not easily retrieved by the general public, no entry should appear in your reference list.  
Instead, parenthetically cite in text the communicator’s name, the fact that it was personal communication, and the date of the 
communication: The novelist has repeated this idea recently (S. Rushdie, personal communication, May 1, 1995).

YOUR REFERENCE LIST
 YOUR REFERENCE LIST SHOULD APPEAR AT THE END OF YOUR ESSAY. IT PROVIDES THE  

 INFORMATION NECESSARY FOR A READER TO LOCATE AND RETRIEVE ANY SOURCE YOU CITE  
 IN THE ESSAY. EACH SOURCE YOU CITE IN THE ESSAY MUST APPEAR IN YOUR REFERENCE  
 LIST. LIKEWISE, EACH ENTRY IN THE REFERENCE LIST MUST BE CITED IN THE TEXT.
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