educatorimplementationguide
Understanding the concept of time management is
critical to student success. Your students will have
a much better academic experience when they
learn to use and depend upon a planner for time
management and goal setting. Their potential to
positively effect their own life (I), their relationships
(Us), and the world around them (All) will increase
when students use time management tools to help
them achieve more.
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I • Us • All

We are each like a drop of water splashing into a
pond. Our actions cause concentric ripples of
actions. A helping hand or a smile from one person
can ripple through their relationships to the
relationships of others, and so on; until the
world has changed. The actions of the individual
may seem insignificant, but can alter the world.
I: Every positive action begins with Self
(I), when we discover our ability to effect
change and take the initiative to act.
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Us: Our impact grows through our
Relationships (Us), where we find
encouragement as well as challenges.

All: The actions we take ultimately affect
the World (All) around us, where we realize
our greatest power and make a lasting
difference.
Look for the I, Us, and All symbols in your
planner and supplements. They mark sections and
ideas to help make positive ripples in your self,
relationships, and world.
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How to Use an Action Student
Planner with Your Students
Congratulations for choosing Action Student Agendas for your students. An Action
Student Planner is different from other student planners. It’s better, and it was designed
to make your students’ lives better. Not only are Action Planners created to be quality
time management tools, they include relevant and up-to-date content to engage,
motivate, and educate your students.
Because we have provided such great content in our student agendas, we want you to
know about the material that makes our agendas superior classroom tools:

Action Planners Are STEAM Aligned.

REVIEW ONLY

Every Achiever Profile, activity, learning tip, QR code, and vocabulary word is not only
relevant to its surrounding material, but aligns to science, technology, engineering, arts,
or mathematics.

Action Planners Teach Life Skills.

At Action Publishing, we believe in educators and students. We know that you can make
a positive difference in your life, your school, and the world. Learning positive life skills
prepares students for a good future and helps them make their world better. We cover
six vital life skills.
These life skills are structured under the I, US, ALL headings throughout the planner.
Below is an outline of these six life skills.
Some life skills are highly personal, like Time Management and Critical Thinking.
I: Think about what is
true for you. Integrate
what you learn into your
daily life. Your life will improve and
you will positively influence others.

Time Management: Manage your time to grow,
learn, be productive, and reduce stress.
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Critical Thinking: Think for yourself and study
to determine what is true. Learn and use the
scientific method.

Some life skills make for better relationships with others, like Collaboration and
Communication.
US: Accept reality and all
of its diversity; in yourself
and others. You can teach
others directly or by example. You
can learn from others and share
ideas in new ways.

Collaboration: Work with others
on common projects, activities,
and adventures.
Communication: Make yourself known to
others and get to know them. Exchange ideas
and information.
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Initiative and Information Literacy provide a realistic foundation for navigating the future.
ALL: Act to make the
world better and more
interesting by being
yourself and reaching your goals.
Share yourself and your ideas.
You can make a difference!

Initiative: Be self-motivated and work to achieve
all your goals.
Information Literacy: Learn a basic understanding
of receiving, retrieving, evaluating, and sharing
information of all kinds.

Action Agendas Include Fascinating Achiever Profiles.

Each month is introduced by a brief, STEAM-aligned biography of a young person who
has accomplished something interesting, outstanding, and fascinating. A QR code is
included with each profile so you or your students can investigate these young achievers
further. Achiever Profiles provide great teachable moments as a classroom warm-up,
discussion, or time filler for students who complete assignments earlier than
their classmates.
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Action Planners Are Loaded with
Age-Appropriate Research Activities.

At the top of each weekly spread you will find a suggested STEAM-aligned activity
written to awaken students’ curiosity. A QR code and url will make it convenient for
students to delve into the topic and learn more.

We Included a Useful Learning Tip or Tool Each Week.

On each weekly spread you will find a worthwhile learning tip in the lower-right corner. Brief
and readable, these one or two-sentence gems provide outstanding information or advice.

Weekly Vocabulary Words Are STEAM-aligned.

Many student agendas include vocabulary words but ours are STEAM-aligned, intended
to present and define words that are highly relevant in today’s technological world.
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Action Student Day Planners Have
a STEAM-centric Reference Section.

You will be pleased with what has been included in the Action reference section: US and
world maps, cell diagrams, The Scientific Method, conversion charts, algebra, geometry,
and trigonometry references, flow charts, the Periodic Table, our solar system, and more.
On pages 8-9 you will find a graphic that is included in each of your student’s
planners. It’s a diagram that illustrates a typical weekly spread and how
students can use the space to manage their time, assignments, and projects.
Because time management is critical to future success, there is a suggested
system for prioritizing assignments and goals.

Tips for Using Your Action Agenda
with Elementary Students:
• Our Amaze student planner is designed specifically for young learners.
It is the perfect solution for home/school communication and teaching the
rudiments of time management. You can see it on our website:
http://www.actionagendas.com.
• A student planner is the perfect way to introduce the essential concepts of time
management and accountability to young learners.
• Show students how to use a paper clip or page marker (we make heavy duty
page markers) to mark the current weekly spread.
• Your students’ Action Student Planner is your vehicle for parent/teacher
communication. If all communication exists in one place it provides an excellent
reference and timeline for both you and your students’ families. If you feel that a
communication or entry is vitally important, we suggest scanning or taking a photo
of that page for your records. Young learners can easily misplace their agendas.
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• Introduce your students to the idea of sketching or journaling, even a brief
sentence daily, in their planners. This log of their young life will be precious in
years to come.
• A planner is a brilliant way to introduce the idea of goals and goal-setting to
young students. Want to be or do something? Write it down; then write down
the things you will need to do to get there.

Tips for Using your Action Agenda
with Middle School Students:
• The Action Achieve and Aspire are the perfect solution for middle school time
management and organization.
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• Middle school is an emotionally tumultuous time for students. Keeping their
mind on academics is a challenge for you, the educator, and for students who
are on the roller coaster ride of adolescence. Teach them to use and depend
on their planners as a consistent tool for organization.
• You can model using a planner by having a planner yourself and using it in front
of your students. What your students observe in you is tremendously influential.
• When you assign homework, have everyone get his or her planner out and
write it down at the same time.
• Use the academic content included in your Action planner for daily/weekly
warm-up activities. The Achiever Profiles, Weekly Tips and Tools, Life Skills, and
suggested research activities can all spark a lively conversation and teachable
moment. By doing this you will get the planner into your students’ hands and
can take it one step further by asking them to look over their weekly spread and
make sure they’ve included all important assignments, projects, or deadlines.
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• Encourage your students to use their agenda for journaling one or two
sentences a day. It will engage them in a personal literary experience, improve
writing skills, and, in the future, provide a window into their teenage years.
• Use your Action Agenda for home/school communication. Family involvement
may help a student stay on track and get assignments done.
• Help each student use his or her planner as a goal-setting tool. Setting
personal and academic goals is a vital component for success. Thinking about
and writing down the steps to reach a goal will make your students flexible
strategists and give them more control over their own destiny.

Tips for Using your Action Agenda
with High School Students:
• Action Publishing developed the Achieve and the Advance for high school
and college students. They both contain the same valuable academic content
with convenient size options.
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• Even high school students need to be motivated to use their planners.
Because their planner will be a vital tool to reduce the stress of each hectic
day, show them that planner use will empower them to take ownership of his
or her independence by taking control of their schedule and their time.
• When you assign homework, have everyone get his or her planner out and
write it down at the same time.
• Use the content included in your Action Student Agenda for a daily warmup. You’ll be able to make sure that each student has his or her planner and
reinforce its use.
• Help each student use his or her planner as a goal-setting tool. Setting
personal and academic goals is a vital component for success. Thinking about
and writing down the steps to reach a goal will make your students flexible
strategists and give them more control over their own destiny.
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• Do you have procrastinators in your classroom? Show them how to use their
planner to break down tasks to set mini-deadlines. This will greatly reduce
stress and prevent last minute panic.
• Positive reinforcement works with high schoolers, too! A little bit of praise
may go a long way to encourage planner use. Praise students for using
their planner and notice when their planner is out on their desk and in use. If
students begin to notice and understand how time management improves their
life, it will become a dependable habit.
• A high school student’s planner should include more than just homework
assignments. It should include all of their extra-curricular activities, long-term
projects, social engagements, and other activities. A one-sentence-a-day
journaling habit can be strongly encouraged. When students begin to see that
their planner contains their “life at a glance” they will more readily embrace a
powerfully positive lifetime habit.

Essential to Academic Success Is the Ability to
Organize One’s Time, Schoolwork, and Activities.
A good student planner is the most critical component toward that goal. As their
teacher, you will be the one to help your students get the most out of their planner.
Teaching students the consistent, everyday practice of tracking and managing their time,
homework, goals, and activities is truly a gift that keeps on giving. We thank you again
for choosing Action Student Planners for your students. We hope that, after reading
this implementation guide, you are assured that you are using the best planner on the
market to positively impact your school and your students.
Thank you for all that you do!
We’re here for you! We love your feedback, suggestions, and comments. We’d
like to know how you use Action Planners in your classroom. You can talk to us (and
unless it’s after-hours, it will be with a real live person!) by calling:
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(800) 705-7526
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