
n Use this datebook to track your daily 
assignments.

n If you’re absent, have a friend or parent 
get your assignments.

n Develop a routine for completing your 
homework: Set aside a time; choose a 
place; have your supplies at hand; and 
turn off the TV and MP3 player.

n Study in blocks of time (if that works best 
for you).

n Begin with your most important 
assignments first.

n Take breaks periodically to refresh 
yourself and review what you’ve learned.
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n Concentrate on what the instructor says.
n Avoid distractions.
n Pay attention to the lecture, and take good notes.
n Participate! Ask questions if you don’t understand.
n Listen for key words, names, events and dates.
n Don’t assume or judge. Separate fact from opinion.
n Connect what you hear to what you already know.

LAUDABLE LISTENING

NOTABLE  
NOTETAKING

n Date your notes and organize them 
chronologically.

n Paraphrase and abbreviate – but 
make sure you understand your own 
shorthand!

n Use the right two-thirds of the page 
for notes and the left third for writing 
questions and highlighting key 
points.

n Review your notes immediately after 
the class session.

n Fill in any points you missed. Use 
titles, drawings, etc., to organize and 
highlight the material.

HEALTHY  
HOMEWORK SKILLS

A MEMORABLE 
MEMORY

n Use a variety of avenues (listening, 
notetaking, reading, online resources, etc.) 
to improve your chances of retaining the 
material.

n Look for the main ideas, then find out how 
they all relate.

n Use mnemonic devices. For example, make 
a word out of the first letters of the items you 
are trying to remember. To remember the five 
Great Lakes, think of HOMES: Huron, Ontario, 
Michigan, Erie and Superior.

n Make up rhymes using the 
information you want to remember.

n Visualize the information or make 
up a story using the different facts 
you must recall.

n Use and review the information 
as often as you can because 
repetition is the key to a good 
memory.
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